










Current Date  






FACILITIES CONTRACT FOR USE OF CRESTWOOD SCHOOL BUILDINGS
	Building Needed
	
	Room(s)  needed
	
	Time(s) needed
	


	Date of One-time Rental
	
	              Day of Week   
	     


	Date of Recurring Rental

Start date
	
	End Date
	
	Day(s) of the week
	


	Activity
	
	Name of Organization
	     


It is understood that Crestwood School sponsored activities take precedence over outside activities.  If any changes or cancellations occur after confirmation, effort will be made to reschedule the scheduled building use.  No activities will be held when school is not in session (including calamity days), unless other arrangements have been made and approved by the Superintendent or Designee.

RULES AND REGULATIONS
1. Leave the building in the condition in which you found it.
2. No building will be rented without a custodian on duty.  Renter will be charged custodian's salary at the rate of time and one half per salary schedule plus Board's share of retirement and worker's compensation.  Kitchen attendants are paid by the renter, possibly at the rate of time and one-half as per salary schedule, plus Board's share of retirement and worker's compensation.
3. Kitchens must be in order and left clear of debris.  When using the kitchen, one of the cafeteria personnel must be present unless other arrangements are approved by the central office.  Bring all supplies needed (towels, soap, salt & pepper, knives, etc.).

4. Billing for kitchen and custodial supervisors or for the rental charge on a building will be charged and sent to the organization in care of the person signing this form.

5. If tables, chairs, booths, etc. are moved in, BE SURE they are removed by the next day.

6. No wax on floors during basketball season.

7. If chairs are to be put into a certain place, the custodian will notify the renter.

8. No one permitted on second and third floors of building unless requested in contract.

9. Gambling and games of chance are prohibited by State ordinance.

10. No alcoholic beverages are permitted on school properties.

11. Renting organization is responsible for all properties.

12. The organization is responsible to appoint a clean-up committee to work under the school kitchen and custodial supervisor(s).
Will custodian personnel be needed on weekends or after 10:30 p.m. on week days?
 FORMCHECKBOX 
YES   FORMCHECKBOX 
NO
Will kitchen attendant be needed on weekends or after 2:00 p.m. on week days?

 FORMCHECKBOX 
YES   FORMCHECKBOX 
NO
     _________       ____ (indemnitor) agrees to indemnify and HOLD HARMLESS Crestwood Board of Education and their agents and their employees from all liability, claims, demands, or costs, for, or arising out of      

_________________________________ (subject indemnity) whether it be caused by the negligence of indemnitor of Crestwood Board of Education or either party's agents, employees or otherwise.
ACTIVITIES MAY NOT BE HELD UNTIL ALL SIGNATURES ARE OFFICIAL
Signature of organization representative:

____________________________________________







Signature

PRINTED name and address of representative:
_____________________________________________







PRINTED name
                                                      

__________________________________________________






Address                             City                          Zip Code





(____)_________________________(____)_______________                                                                             




Home telephone number
            Cell telephone number

___________________________________________________________________________________________________________________
PRINCIPAL'S APPROVAL
□
If  this box is checked by the Administrator, the organization does not need to provide proof of liability insurance.  The proof of insurance 
must state that the insurance covers the organization, the activity, and Crestwood Local Schools.  (Proof must be attached to this form).
□
Rental Charge to be Assessed.

Rental Charge   $
_____________________

SIGNATURE OF BUILDING PRINCIPAL (if approved)
_____________________________________________      __________________
           





Signature                                                                                            Date
SUPERINTENDENT / DESIGNEE APPROVAL (if approved)
_____________________________________________      __________________
           





Signature                                                                                            Date
Revised '09-'10

